Annex 4
 [Company Name]
AML/CTF Policy
[Company Name] is committed to respect in the strictest sense the internationally recognized anti-money laundering and counter-terrorism financing (AML/CTF) practices in compliance with the FATF 40 Recommendations adopted in 1990 and revised in 2012 ; to implement the 2008 FATF Risk-Based Approach Guidance for Dealers in Precious Metals and Stones, as well as the international obligations of the states in which it operates and applicable national laws. 
By applying AML/CTF practices, we actively participate in the fight against money laundering, terrorist financing and the predicate offences related thereto like tax evasion, corruption, etc. 
1. Identification and verification
We identify and verify our clients’ identity for all transactions concerning diamonds. We conduct this identification and verification before entering into a business relationship with them. We make sure to have at least 1 identity document of a person representing our client’s company, their bylaws or other proof of registration, names of the directors, names of the ultimate beneficial owners owning at least 25% of the shares or having ultimate control over the company by other means.
1. Risk assessment
We understand the risks in the diamond sector that can be related to a transaction or to a certain client. Depending on the risk, we decide to either accept a client, to take additional measures (enhanced monitoring of the client/transaction) or to reject a client/transaction. 
The FATF Risk-Based Approach Guidance for Dealers in Precious Metals and Stones is used as a source of inspiration to learn more on risks in the diamond sector (such as geographical location of a client, if the client is a politically exposed person, if the client is on a sanctions list, non-face-to-face transactions, third party payments, if the client insists on cash payments etc. ) 
1. Client acceptance policy
We have a client acceptance policy describing our identification and verification process (see 1.) and defining the various risks that can accompany a transaction and/or client (see 2.) for our business. We divide the risks into different categories (low risk, medium risk, high risk, unacceptable risk) and define the actions to be taken by us depending on the risk scenario. 
Our client acceptance policy is regularly reviewed depending on national legislation, risk appetite and new risks. 
1. Suspicious Transaction Reporting
Unusual or suspicious activity or transactions are reported to the sector body and/or relevant authorities.
1. Compliance officer
We have appointed a compliance officer in our company who is responsible for the identification and verification of clients and risk assessments, the drafting and application of the client acceptance policy, ensuring that all company employees and directors are informed on the client acceptance policy and adhere to it. The compliance officer also notifies suspicious transactions/activity to the sector body or relevant authorities.
1. Compliance supervision at highest level
We have appointed [a board member / someone at highest management level] to oversee compliance with all AML/CTF practices within the company. 
1. Store data
All data obtained of our client as a result of applying our client acceptance policy is stored at least 10 years after the ending of the business relationship. 
1. Cash
We respect the applicable cash limitations in every country in which we operate and limit the use of cash as much as possible.
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